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	APPLICATION for ASSISTANCE


	For Office Use Only

Grants Request No:

Date Approved:

Date Paid:

	Business Name
	

	Contact Name
	
	Position
	

	Business Address

(see Q&A ref 1.4)
	

	County
	
	Postcode
	

	Phone Number
	
	Fax Number
	

	Website Address
	

	Email Address
	

	Nature of Business
	


	(2.0) I want to make a step-change to my business by investing in Broadband/IT

        Please tick all sections that are relevant

	Step

(Q & A ref)
	1 (2.3) Broadband Connection
	2            (2.4)

 Basic website
	3 (2.5) Dynamic website
	4               (2.6)

E--Commerce
	5            (2.7)

 E -Business 

	(2.1) This is what we have now.
	
	
	
	
	

	(2.2) What we plan to have
	
	
	
	
	

	Please provide the name of the supplier and cost for each step that you are looking to invest in.

Please ensure that copies of quotes are attached and are exclusive of VAT

	Quote details

(i.e. What you want, who the supplier is and the cost)- see section below for training costs
	

	(2.8) TRAINING – Your investment, and ours, is at risk if you don’t have the right skills. We would recommend that at least one employee should complete the Learndirect course “Putting your Business on the web”. This applies for companies moving from steps 1 + 2 + 3, as an alternative if you have found another IT course you wish to complete please supply the following details. Details of course + course notes.



	Disclosure Statement

I am authorised to sign on behalf of the above business. The address provided is the business address and is located within the area served by the following authorities. The details in this form are correct to the best of my knowledge and I understand that we may be audited up until three years after the end of our project. I will, if asked, provide information on our project for two years from the date of this document to help measure the benefits of the IT@WORK Online   project. Applications for future funding and business assistance are at risk if I do not meet with these conditions. I give my permission for IT@WORK Online to hold and use my information in compliance with the Data Protection Act.

	State Aid Declaration

I confirm that my business has not received more than 100,000 Euros (approx £70,000) of state aid in the last three years.

	Eligibility Criteria

I confirm that I have read the Questions and Answers paper, which explains the criteria for the participation in IT@WORK Online, and that my business complies with these requirements. I understand that business growth is a primary output of the project and will endeavour to implement the intended business change.

	Course Name
	Supplier
	Venue
	Date
	Cost

	
	
	
	
	

	   I apply for advice and grant from the IT@WORK Online Project

** Please note that we cannot fund any work done before your application is approved ** 

Signature

Name

Position in the Business

Date

We recommend that you keep a copy of this information on file, as our adviser will need to discuss the details with you to progress your request.

A completed Financial Details form will need to be returned to us prior to your claim being processed.

Please post your application & quotes to IT@WORK Online, Leigh Court Business Centre, Abbots Leigh, BRISTOL BS8 3RA or email to, itatwork@businesswest.co.uk.
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	Financial Details (GVA)
	
	For Office Use Only

Grants Request No:



	Business Name
	

	Contact Name
	
	Position
	

	Phone Number
	
	
	

	THE FOLLOWING DATA IS REQUIRED AND WILL BE USED ANONYMOUSLY  TO MEASURE THE IMPACT OF GOVERNMENT FUNDED ASSISTANCE

	ANNUAL PERFORMANCE FIGURES – Last year and Current year must be completed

If you have been trading for less than 12 months complete current year and next year forecast columns only.

	
	LAST YEAR (Actual)
	CURRENT YEAR (Forecast)
	NEXT YEAR (Forecast)

	Total Sales


	
	
	

	Operating profit*
	
	
	

	Depreciation of fixed assets**
	
	
	

	Total Employee Costs***

(Inc Directors remunerations)
	
	
	

	No of employees (inc owner)

(Full time equivalents)
	
	
	

	Is this information based on audited year end figures
	  Y/N
	
	

	Accounting Year End

(Enter month and year)
	
	
	

	*Operating profit –Profit before tax

** Depreciation = Depreciation on owned assets & assets held under finance leases

*** Employee Costs = Total Employment Costs (wages & salaries/social security/pension           costs + Directors remuneration)

	Date business started
	

	Type of ownership
	

	Disclosure Statement: I am authorised to sign on behalf of the above business. The details in this form are correct to the best of my knowledge and I understand that we may be audited up until three years after the end of the project. I will, if asked, provide the information on our project for two years from the date of this document to help measure the benefits of the IT@WORK Online project. Applications for future funding and business assistance are at risk if I do not meet with these conditions. I give my permission for IT@WORK Online to hold and use my information in compliance with the data Protection Act.

	We recommend that you keep a copy of this information on file as out adviser may need to discuss with you to progress your request. This form will need to be returned to us prior to your claim being processed.

	Signature
	Name



	Date:
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